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Attendance and Absence Policy 

This policy links to:
The Early Years Foundation Stage (DfE 2025) Statutory Framework–Setting the standards for Care, Learning and Development of children from birth to five

Children being absent from early years settings repeatedly, or for prolonged periods of time, may be a vital warning sign for a range of safeguarding issues. There have been incidents where serious harm to a child may have been prevented if an absence from their early years setting had been reported to social services and/or the police.


Attendance
1. Children attend Nursery on a fixed booking pattern, with set days and times per week initially requested on their Registration Form, with final day/session times confirmed via email.
2. Children are welcome to amend their fixed booking pattern by notifying the nursery. Increase in days/sessions are offered as soon as possible, and a reduction in attendance requires one month’s notice (to coincide with the Headcount for Funded children).
3. While it is not compulsory for children to attend Nursery, we monitor children’s attendance and patterns of absence.


Absence
1. Families may notify the Nursery of absence for a pre-planned reason by emailing the nursery manager – manager@wovennursery.com 
2. Families are requested to telephone the Nursery by 9am in the event of an unplanned absence (due to illness, etc)
3. The child’s Room Leader will send a message/call the family to check on the wellbeing of an unexplained absent child by 09:30am.
4. Should the Nursery have reason for concern, a member of the Office team will call to check on the child’s wellbeing–trying firstly the primary home contact(s), and then with those additionally listed on the Emergency Contact form
5. Unexplained absences are noted in the child’s file
6. Absences are regularly reviewed-should the Nursery have concern re: pattern, or for the explanation for absence provided, the Safeguarding team will look into trends, as well as the child’s personal circumstances, using their professional judgement to decide whether an absence is considered prolonged.
7. The Safeguarding team will always give due consideration to the context of the child.
8. Should the Safeguarding team have concerns, these will be referred to children’s social service and/or a police welfare check will be requested




	This policy was adopted on
	Signed on behalf of the nursery
	Date for review

	22nd December 2025
	Aliya Chaudhri
	22nd December 2026



image1.png
& srandwe
Add your brand fonts

Defaulttxtsyles
Add a heading
Add a subheading

~Adda it it of body text

Font Combinations

GLOW

Positior

 Notes

= ”

Woven.

« Add page

Page1/1

[s3

2, share
Stay fire safe
Remember:
Keep all fire Complete MaST
exits clear fire training
Read your area Know your area
fire action plan fire warden
Know your Never prop
Fire safety and prevention is everyone’s responsibility
8 . 0
ABY o U w0 e

5i02r2024




